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1.

2.

code

Log on to https://www.gov.uk/view-driving-licence , and it will take you to the DVLA website page 
below

4. The below page will then appear.

Click “Start Now”

3. Enter your drivers licence number, national insurance number and post code and click enter to 

generate a code

https://www.gov.uk/view-driving-licence
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5. Click on the tab ‘Get your Check Code’ and press the green button as shown below:

6. Select 'Print or Save Driving Summary'

7. This will generate a PDF document that you will need to save to your desktop. It will include your 
driving status and the date in which the check was completed. The PDF document will look like 
the image below.
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8.

This licence check must be completed every six months and you will receive a reminder to

9. The HR Administration team will update the internal database.

Please send the PDF document or the 8 digits check code along with the last 8 digits of your drivers

licence  number  to  HRAdministrationHRSS@networkrail.co.uk.  Please  include  driver’s 

employee number in the email subject and copy in your line manager.

 complete a new one closer to the expiry date.




